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Submission of the
Appointments and Fees Reports

OFFICE of COURT ADMINISTRATION

Report Submission

Submit online at card.txcourts.gov
B8 Enter manually into database OR
2. Upload a file (xml)

Use same log in information you use for
Monthly Court Activity Reports

Monthly Report 5 b _ _
Add New Search and Edit - View Electronic Run Report Run Report

Monthly Report e Submission New Data 0Old Data

Search Judidial

Appointments Add New
& Bypass Cases

Fees Case
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To Enter a Report Manually

TEXAS COURTS

Home | Add New Record || Import XML

SN—ee
FEE RECORDS /
Court Select v /Only my records

Sort By Last Updated ¥

Search Clear
A
&~

[® Add New Record

OR

= Tom C. Clark Building + 205 W. 14th Street, Suite 600 = Austin, Texas 78701 = Telephone: (512) 463-1625
ecy B Seauity Pocy = Open RecordsPolicy = State Web Site Lirk & Privacy Policy = Email Texas Courts Online (TCO)
« Texas Homeland Seauity = Where the Money Goes (Siate Expenditures)
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Reporting an Appointment or Fee

Current Status: NEW RECORD

—| Reporting period

€ Month May ™~
€ Year 2016 [v]
Reportable Activity

Select One
% Type of Activity Appointment

Fees
& No Activity O
€ Court Select v
© Judge Select Report period & Court [v]
OR
% Visiting Judge Select ﬂ

~|case Details|

% Case Number

% Case Style
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Reporting “No Activity”

Current Status: NEW RECORD

«{Reponing period

© Month May

[<][<

© Year 2016

—Reportable Activity

C h e C k © Type of Activity Appointment [v]

the bOX @ Court Al [v]
@ Judge Select Report period & Court [v]
OR
@ Visiting Judge Select ﬂ
—{Case Details
€ Case Number disabled
© Case Style disabled
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Manual Entry Results

Success Failure

Message from webpoog i ‘ Current Status: NEW RECORD
I, Record saved successfuly. Proceeding to New record creation page -

Please enter valid values in following fields:

= + Case Details:
f—T— - Appointee Dol

: Las
» Miscellansous: Prepared By

P

An asterisk (*) to the right of a
field indicates where a
correction needs to be made
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To Upload an XML File

Q. Your vendor/IT staff need to create program to

L/ generate XML file from case management
system

For information on XML instructions, send email
to Judinfo@txcourts.gov
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To Upload an XML File

TExas (CoOURTS

*‘)NLINE

Add New RecordJ Reports

FEE RECORDS

Court Only my records * Date
Sort By Last Updated ¥

OR Date Range

Texas (Courts

*‘)NLINE

IMPORT FEE RECORDS

County: | Calhoun

1 2
select il Chaose File | W file chosen




XML Upload Results

.
Failure Success
County: |Moore [v] [ Message from webpage @1
Select File: Browse...

l i Import successt
Validation failed when comparing with XSD file.
CASE_NUMBER is a required XML element.
Please check your XML file and verify
‘ that all CASE_NUMBER elements have data.

Following is the system generated error message:
L

The 'CASE_NUMBER’ element is invalid - The value " is imv
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Editing, Copying and Deleting Records

p First, search by using one of the following options at
the top of the reporting screen:

FEE RECORDS

v’ Court
v’ Date
v’ Date Range

v’ Sort by
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Editing Records

To edit, select the Pencil # icon next to the desired
record to open it

" Add New Record

Fee ID

Court

Judge

269688

County Court at Law

Garrett , ]

a3
=3

269689

County Court

Oakley , ]

EFY

X
X
X

269686

County Court
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Edit the selected record, then press Save

Copying Records

To save time, if a record is similar to one already
entered, select the Copy -2 icon next to that
record to open it

" Add New Record

Fee ID Court Judge
# |23 |X | 260685 County Court Arrington , T
# (G3) [X | 269541 County Court at Law Garrett , J
# |53 |X | 269538 |County Court at Law Garrett , )
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Make any changes to the newly duplicated
record, then press Save
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Deleting Records

Before you delete a record, you may
view it by clicking on the Copy =3 icon or

If you need to

the Pencil »# icon delete a large
number of
S ds,
Once you have identified the record you o

wish to delete, select the Delete|x icon Judicial

next to the desired report Information
staff
[® Add New Record
Fee ID Court Judge
# |42 ()| 269685 |county court Arrington , T
# |4a % | 269541 [county Court at Law Garrett, J
# |43 X 269538 |County Court at Law Garrett , )
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Submitting Corrected XML Reports

Newly uploaded XML files DO NOT overwrite
or correct reports previously submitted

To correct reports:
» Add new records manually
» Correct each record manually, or
» Delete all records previously submitted for

the time period in question then upload a
new XML file
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Appointments and Fees Reports Received

http://www.txcourts.gov/statistics/appointments-fees/

APPOINTMENTS & FEES

Reports Received After September 2016

Chapter 36 of the Government Code requires the clerk of each court in the state to prepare a report every month on court appointments
made and any fees approved/paid for an attomey ad litem, competency evaluator, guardian, guardian ad litem, or mediator, with a few

exceptions e ———
FY 2017 (as of January 31, 2017) .
é Website updated once a month
= FY2017 Appointments Summary E
« FY2017 Fees Summary [E e —
Reports by Court, FY 2017
Report Reports Received

District FY2017 Appointments Data by District Court E FY2017 Reports Received for Appointments by District Court &
FY2017 Fee Approval Data by District Court Bl FY2017 Reports Received for Fees Approved by District Court B

County FY2017 Appointments Data by County Court FY2017 Reports Received for Appointments by County Court
FY2017 Fee Approval Data by County Court E FY2017 Reports Received for Fees Approved by County Court @
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Run Report for Most Current Data

Q Log in to Appointments and Fees database

Approved Fee Everything reported into

l Details database

Court Appointments Number appointments by

ﬂ Select Reports

summary G AU (v
Court Fees Total fees by county &
Summary court level
Select v
I Missing Activity . L
Approved Fee Details Report R rt Reports recelved/mlssmg
Court Appointments Summary Report eports

Court Fees Summary Report

Missing Activity Reports by Court

L List of No Activity reports
| No Activity Report | No Activity

submitted for a court

http://www.txcourts.gov/media/1435805/district-and-county-online-reporting-appts-

fees.pdf ;
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Additional Information, Answers to Questions

Report submission instructions

Appointments and Fees

Home Reporting / Appointments and Fees
APPOINTMENTS AND FEES DISTRICT & COUNTY
HOME

District & County

Justice, Municipal & Appellate District and County Courts
Sample Forms
Appointments and Fees - Old Report Flyer &

Report Instructions & updated 9/16/16

I Instructions for Reporting Database B I

. Judicial Information Section
E’) Still have ?

Judinfo@txcourts.gov
(512) 463-1625
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