
Cttp of Terrell ?|tlte jfllumctpal Court

5100 N. New Braunfels Avenue

San Antonio, Texas 78209
Phone (210) 824-7401 Fax (210) 826-1160

January 11, 2021

Re: Re-Certification of In-Person Operating Plans

As required by the Supreme Court's Emergency Orders and Guidance from the Office of Court
Administration, I include here the required re-certification of Terrell Hills Municipal Court's In-Person
Operating Plan.

I have consulted with the local public health authority regarding the local pandemic conditions and have
reviewed with the health authority the previously-submitted in-person operating plan to determine
whether the plan provides sufficient health and safety protocols to permit in-person proceedings.1 The
local public health authority has determined that (check one):

• Local pandemic conditions are conducive to in-person proceedings under the precautions
Xand protocols contained in the previously-submitted in-person operating plan;

Local pandemic conditions are conducive to in-person proceedings with modifications to
the precautions and protocols in the previously-submitted in-person operating plan;2

• Local pandemic conditions are not currentlyconducive to in-person proceedingsunder the
precautions and protocolscontained inthe previously-submitted in-person operating plan.

Inaddition, I have conferred with the judges of the courts with courtrooms in municipal buildingsand
have determined that the following criteria will be used to determine when an in-person proceeding is
necessary and when all reasonable efforts do not permitthe proceeding to be conducted remotely:

All judges inTerrell Hills Municipal Court, before conductingan in-person hearingshall first determine
if an in-person hearing is necessary by following this procedure:

1. Thejudge shall inform each counsel and pro se litigant that the hearing shall be conducted
remotely over Zoom. Thejudge shall provide each counsel and pro se litigant a phone number
or email address to inform the judge ifthey believe any counsel, their clients, a pro se litigant,
any witness, an interpreter, or any other participant (all referred to below as "Participant")
cannotparticipate remotely. The judge or judge's staffshall then determine whether a
Participant is unable to participate in the hearing due to anyone or more of the following:

a. lackof technology which precludesor impedes their abilityto participate in the hearing
via the Zoom videoconferencing app. Examples of the lack of such technology include:

i. lack of access to a computer tablet or other device with internet video
capability;

1Documentation of the consultation can be accomplished by submitting this letter stating such or an email or
letter from the local public health authority.
2Ifit isdeterminedthat the previously-submitted in-person operating planneeds to be modified, the local
administrative district judgeor presiding judgeof the municipal courtshould submitthe modified plan after
following the process detailed on p.3 ofthe Guidance for All Court Proceedings During COVID-19 Pandemic.






